Workshop on MS Office for Smt. B Seetha Polytechnic College
Date: 23-11-2023 to 29-11-2023

The Computer Science faculty from B V Raju College conducted a comprehensive workshop on
Microsoft Office for the teaching and non-teaching staff of Smt. B Seetha Polytechnic College.
The workshop aimed to enhance the participants' proficiency in MS Word, MS Excel, and MS
PowerPoint, providing them with essential skills for both personal and professional use.

Teaching Staff Sessions:

1. B Naresh - MS Word: Mr. B Naresh led an engaging session on MS Word, covering
fundamental features such as document creation, formatting, and collaboration.
Participants gained insights into advanced tools and techniques to optimize their
document creation process.
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2. M N Ravindra - MS Excel: Mr. M N Ravindra focused on MS Excel, imparting
knowledge on spreadsheet creation, data analysis, and visualization. The session included
hands-on exercises to ensure participants could apply their skills in real-world scenarios.
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3. A Satya Vamsi Kumar - MS PowerPoint: Mr. A Satya Vamsi Kumar conducted a
dynamic session on MS PowerPoint, guiding participants through the art of creating
impactful presentations. Topics included slide design, multimedia integration, and
effective delivery techniques.

Non-Teaching Staff Sessions:

I. V Neelima - MS Word: Ms. V Neelima led the non-teaching staff through an
informative session on MS Word, emphasizing practical applications in administrative
tasks. Participants gained proficiency in document creation, formatting, and collaboration
features.
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2. G Chakradara Rao - MS Excel: Mr. G Chakradara Rao conducted a hands-on session
on MS Excel tailored for the needs of non-teaching staff. Topics covered included
spreadsheet creation, data organization, and basic data analysis.
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3. G Ganga Bhavani - MS PowerPoint: Ms. G Ganga Bhavani delivered an insightful
session on MS PowerPoint, focusing on creating visually appealing presentations. The

non-teaching staff learned to effectively communicate information through slides and
engage their audience.
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The workshop provided a structured and comprehensive learning experience, allowing
participants to enhance their MS Office skills. The hands-on approach, coupled with individual
attention from the experienced faculty, ensured that both teaching and non-teaching staff gained
practical insights into the applications of MS Word, MS Excel, and MS PowerPoint.

The MS Office workshop was a resounding success, equipping the participants with valuable
skills that will contribute to their professional development. The Computer Science faculty from

B V Raju College is committed to fostering ongoing learning opportunities and looks forward to
future collaborations with Smt. B Seetha Polytechnic College.
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